Member Name
Complete all sections highlighted in yellow:

Member Name
Member Email: [insert email]

Section 1: Anticipated Winter 2026 Standard Work Form (SWF)
Date of SWF Meeting
[List Date of the SWF Meeting Ask member]
Expected Courses
[List all courses the member was told they would teach in Winter 2026 – Pull from survey if possible]

Expected Other Duties
[List all the other duties the member anticipated receiving – Pull from survey if possible]
Section 2: Skills, Competencies, and Experience Overview
[Write a two paragraph summary of the members education, work experience, credentials, and relevant volunteer experience.]

LinkedIn Profile Link
[Include a link to the members LinkedIn profile or other relevant webpage]


Section 3: Courses Previously Taught
Conestoga College Courses 
[List all courses the member has taught at Conestoga College]

Other Institutions 
[List all courses the member has taught at any College or University – change the title to the institution, add more sections as needed or delete if not relevant]

Section 4: Seniority Ranking: [Find your Seniority Number from the Seniority List Program Selection File]

Section 5: Program First Choice [insert choice]

	Course Code
	Course Name
	Relevant Skills, Competencies, & Experience

	
	List all courses you can teach in the program courses can be found on the program website
	*

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


[Add rows as needed]

*In a sentence or two explain why the member can teach this course. Answer these questions to help guide the answer: Has the member already taught it? Have the taught a similar course somewhere else/at Conestoga College? Do they have relevant education or credentials? Do they have relevant work experience? Do they have relevant volunteer experience? Answers can be repeated for courses but each course should include a brief explanation.]

Professors with Less Seniority in the Program
[List professors in the first program who have less seniority than the member from the Seniority List Program Selection File]
-Assistance will be provided in the training meeting by the local

Section 6: Program Second Choice [insert choice]

	Course Code
	Course Name
	Relevant Skills, Competencies, & Experience

	
	List all courses you can teach in the program courses can be found on the program website
	*

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 [Add rows as needed]

Professors with Less Seniority in the Program
[List professors in the second program who have less seniority than the member from the Seniority List Program Selection File]
-Assistance will be provided in the training meeting by the local to complete this part of the form

Section 7: Program Third Choice [insert choice]
Program Website: 
	Course Code
	Course Name
	Relevant Skills, Competencies, & Experience

	
	List all courses you can teach in the program courses can be found on the program website
	*

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


[Add rows as needed]

Professors with Less Seniority in the Program
[List professors in the third program who have less seniority than the member from the Seniority List Program Selection File]
-Assistance will be provided in the training meeting by the local to complete this part of the form


Section 8: Other Potential Programs
Professors with Less Seniority in the Program
[List professors in the others program who have less seniority than the member from the Seniority List Program Selection File – include the program name]

Section 9: Teachable Courses in Winter 2026
Teachable courses taught by part-time, partial load, or sessional
Course Offered Winter 2026 SWF Taught by Part Time/Partial Load/sessional
	Course Code
	Course Name
	Taught by**
	Status**

	
	List courses offered in SWF meeting
	Name of person teaching the course winter 2026
	Part Time/ Sessional / partial load

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


**Assistance will be provided by the local in the training meeting on how to complete these sections

[Add rows as needed]

Course Previously Taught Offered in Winter 2026 by Part Time/Partial Load/sessional
	Course Code
	Course Name
	Taught by**
	Status**

	
	List all courses you have ever taught before
	Name of person teaching the course winter 2026
	Part Time/ Sessional / partial load

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


**Assistance will be provided by the local in the training meeting on how to complete these sections
[Add rows as needed]
[bookmark: _Hlk216828617]Courses Able to Teach Winter 2026 Taught by Part Time/Partial Load/sessional
	Course Code
	Course Name
	Taught by**
	Status**

	
	List all courses you can teach in the three programs selected
	Name of person teaching the course winter 2026
	Part Time/ Sessional / partial load

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


**Assistance will be provided by the local in the training meeting on how to complete these sections

[Add rows as needed]



Submit this form to the following Dropbox:
https://docs.google.com/forms/d/e/1FAIpQLSee9YvCDyFJBiDgj6OEOhIko-6AYkSWrpuQ60gAIkxpVxi75A/viewform?usp=dialog

