Email to Send
Compete sections in yellow before sending. Send this email after your grievance meeting.
 
To: Carolyn Galvin <Cgalvin@conestogac.on.ca>
Carbon copy (cc) the following three emails:
Editor Local237 <letterbox237@gmail.com>
Your Chair
HR Info @ Conestoga <Hrinfo@conestogac.on.ca>  


SUBJECT LINE: Request to Displace Part-Time Employees
Dear Carolyn Galvin,
In accordance with Article 27.06 A (iv) and the College’s communication dated [insert date], I am submitting this written request to maintain a full-time assignment by displacing two or more part-time employees, as I am about to be laid off and have completed the probationary period.
As required, I am providing the following names of part-time employees with lesser continuous service than myself:
· [Part-Time Employee Name 1]
· [Part-Time Employee Name 2]
· [additional Part-Time Employee Name 3] (if applicable)
I believe that my competence, skill, and experience enable me to fulfill the requirements of the positions concerned. Given my prior history, I expect my service in these roles would impact positively on related program objectives, efficiency, and quality of performance.
Please confirm receipt of this request and advise on the next steps and timeline in the review process. Should you require any additional information or documentation, I will provide it promptly.
Thank you for your consideration.
Sincerely,
[Name]

